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NOTICE FOR ALL EMPLOYEES & APPLICANTS 

OPERATING STATEMENT 

 
It is the policy of the Company to assure that applicants are employed, and that employees are treated 
equal during employment, without regard to their age, race, color, religion, national origin, sex, sexual 
orientation, gender identity or expression, pregnancy, disability, status as a protected veteran, genetic 
information, because of inquiry or discussion about or disclosure of compensation, and any other 
characteristic protected by applicable federal, state, and local law. Such action shall include 
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising, layoff or 
termination, rates of pay or other forms of compensation, and selection for training, including 
apprenticeship, pre-apprenticeship, or on-the-job training. 

We encourage our employees to refer qualified and/or qualifiable minority and female applicants for 
employment. 

_____________________________________ 

DESIGNATION OF EEO OFFICER 
 
The Company has designated an EEO Officer.  The EEO Officer has the responsibility to effectively 
administer and promote this Policy and is assigned adequate authority and responsibility to do so. 

______________________________________ 

TRAINING LETTER 
 
The Company has an approved informal training and promotion program available through various 
associations. We encourage your participation in these programs. Periodic random interviews will be 
conducted to assess the training needs of our employees. 
 
To be considered for our company’s training program, a prospective trainee must be an employee in 
good standing and/or have supervisory approval.  For further information, copies of outlines of 
individual job classifications/area training programs contact your EEO Officer. 

______________________________________ 
 
EEO OFFICER – American Materials LLC 

EEO Officer: Tyler Roe       
Office Phone: 715-835-2251 ext. 4 
 
Second EEO Contact: Megan Myllyla 
Office Phone: 715-544-1720 
 
Address: 717 Short St., Eau Claire WI 54701 







   

EEO Discrimination / Harassment Complaint Procedure 

1. Employees who become aware of or are subject to any prohibited discrimination or harassment are 

strongly encouraged to immediately notify the EEO Officer or Company Harassment Contact, at the 

Office.  The Company requires that all complaints be put in writing and signed by the complainant. 

This helps ensure that all complaints are thoroughly investigated. Complaint forms are available at 

the Office. If the complainant has filed a complaint with the supervisor and the EEO Officer has not 

contacted the complainant within five (5) business days following the complaint, the complainant 

should contact the EEO Officer or Company Harassment Contact.  If the complainant feels that the 

company did not resolve the complaint, he or she has the right to notify the appropriate State and 

Federal compliance agency. The addresses and telephone numbers for the different State and 

Federal compliance agencies can be located on company wage boards. 

2. Supervisors who become aware of any incidents or alleged incidents of discrimination or 

harassment must report the complaint within twenty-four (24) hours to the EEO Officer or Company 

Harassment Contact. The Company requires that all complaints be put in writing. This helps ensure 

that all complaints are thoroughly investigated.  Supervisors may not try to resolve allegations of 

such behavior on their own.  Any supervisor who fails to report allegations of discrimination or 

harassment may be subject to discipline, up to and including discharge. 

3. The Company will thoroughly investigate allegations of prohibited discrimination or harassment and 

aims to complete all such investigations within five (5) business days from receipt of the written 

complaint. However, in certain circumstances, additional time may be required. Based upon its 

investigation, the Company will take immediate and appropriate action.  Any employee found to 

have unlawfully discriminated against or harassed another employee will be subject to appropriate 

discipline, up to and including discharge.  Immediate and appropriate steps will also be taken if any 

non-employee (such as vendor, supplier or customer) is found to have unlawfully discriminated 

against or harassed any employee of the Company.  Timely responses indicating the outcome of the 

investigation will be communicated to all parties concerned. 

American Materials LLC 

 

EEO Officer: Tyler Roe     Harassment Contact: Warren Hawkridge 
Office Phone: 715-835-2251 ext 4   Office Phone: 608-779-6305 
Direct Phone: 715-577-2371             
 
Second EEO Contact: Megan Myllyla    
Office Phone: 715-544-1720 
Direct Phone: 715-340-9327  
 
Address: 717 Short St., Eau Claire, WI 54701        
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STATE AND FEDERAL GOVERNMENT COMPLIANCE AGENCIES 
Employee or applicant complaints may be filed directly with the following agencies: 
 

FEDERAL 
U.S. Department of Justice 
Office of Justice Programs 
Office for Civil Rights 
810 Seventh Street NW 
Washington, D.C. 20531 
(202) 514-2000 
Note: Complaints must be filed within 180 days of the alleged 
discrimination or within 180 days after the complainant becomes aware 
of the alleged incident. 

U. S. Dept. of Labor, Office of Federal Contract Compliance Programs 
(OFCCP)   
Washington D.C. Office 
200 Constitution Avenue, NW, Room C3325 
Washington, DC 20210 
(866) 487-2365 
Note: Complaints must be filed within 180 days of the alleged 
discrimination or within 180 days after the complainant becomes aware 
of the alleged incident 

Equal Employment Opportunity Commission    
Washington D.C. Office 
131 M Street NE 
Washington, DC 20002 
(800) 669-4000 
Note:  Complaints must be filed within 180 days of the alleged 
discrimination or within 180 days after the complainant becomes aware 
of the alleged incident. 

 

 
 

WISCONSIN 
Wisconsin Equal Rights Divisions - Department of Workforce 
Development 
201 E. Washington Avenue, Room A100  
P.O. Box 8928 
Madison, WI 53703 
(608) 266-6860 
(608) 267-4592 (fax) 
Note:  Complaints must be filed within 300 days of date of alleged 
discrimination or after the complainant becomes  
aware of the alleged incident. 
 

Wisconsin Equal Rights Divisions - Department of Workforce 
Development 
Milwaukee Office 
819 N. 6th Street, Room 723 
Milwaukee, WI  53203 
(414) 227-4384 
(414) 227-4084 (fax) 
Note:  Complaints must be filed within 300 days of date of alleged 
discrimination or after the complainant becomes  
aware of the alleged incident. 
 

U.S. Equal Employment Opportunity Commission - Wisconsin Office 
310 W. Wisconsin Avenue, Suite 500 
Milwaukee, WI  53203 
(414) 662-3680 
(414) 297-4133 (fax) 
Note:  Complaints must be filed within 180 days of the alleged 
discrimination or within 180 days after the complainant becomes aware 
of the alleged incident. 

 

U.S. Dept. of Labor, Office of Federal Contract Compliance Programs 
(OFCCP) 
Henry S. Reuss Federal Plaza 
310 West Wisconsin Avenue, Suite 1115 
Milwaukee, WI  53203-2241 
(312) 596-7040 
(414) 297-4038 (fax) 
Note: Complaints must be filed within 180 days of the alleged 
discrimination or within 180 days after the complainant becomes aware 
of the alleged incident. 
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